What You Need To Know...
Day Habilitation - - DHG / DHI

What is the HCBS Settings Rule?
e HCBS stands for Home and Community-Based Services

e The goal of the settings rule is to ensure you are (1) receiving services (2) have the
chance to work (3) spend time with other individuals in your community (4) increase the
quality of your services.

Purpose of the Settings Rule?

e The purpose of the settings rule is to (1) maximize the opportunities for you to have
access to the benefits of community living (2) to receive services in the most integrated
settings including opportunities to (a) seek employment and work in the community (b)
engage in the community (c) control your personal resources.

What is the Focus of the Settings Rule?
e Your Daily life * Your Rights  Person-Centered Planning  * Quality Services
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What You Need To Know About Day Habilitation

The following are guidelines that are put in place at Day Service Locations to ensure the health
and safety of all participants

e Ifyou would like further explanation of any of the following guidelines — please contact:
o Day Service Manager - - 812-249-9235 (or)
o Quality Assurance Coordinator - - 765-569-2076 ext. 1003

Participation
e Participation in C.A.R.S. services is voluntary.

e You are encouraged to work with your IST team to find the best schedule that meets your
needs.

Tobacco Products
e Per C.A.R.S. Handbook — All C.A.R.S. Locations and agency vehicles are tobacco /
smoke-free.

e While at the facility - - you are encouraged to be respectful of your peers that are non-
smokers and use your tobacco product in the designated area.

e While in the community - - you are encouraged to be respectful of non-smokers and
always follow no-smoking signs within the community.

Cell Phones
e You are encouraged to be respectful of staff and others while using your personal cell
phone at C.A.R.S. and/or in the community.

e You are encouraged to follow cell phone etiquette at all times which may include but is
not limited to:

o Turn cell phone to silent / vibrate — especially in the community at locations
meant to be quiet such as library, museum, theatres, medical offices, etc.
Obey cell phone rules that are posted within the community
Keep cell phone calls short / Refrain from excessive phone calls and texting
Do not scream while talking on a cell phone — speak in a lower-than-normal voice
Do not use cell phone to take a picture/video of someone without their permission
Sexting is not permitted at C.A.R.S. and/or in the community

O O O O O

Electronic Devices / Wi-Fi
e You will not be allowed to have access to C.A.R.S. Wi-Fi for your personal electronic
device.

e FElectronic devices may include but is not limited to:

o Tablet/ Laptop - Music Playing Device
o Handheld Gaming Device - Gaming Device
o Cell Phone - Any other electronic device that requires Wi-Fi

e You are encouraged to be respectful of staff and others while using your electronic device
at C.A.R.S. and/or in the community.
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¢ You are encouraged to follow electronic device etiquette at all times which may include
but is not limited to:

o Turn electronic device to silent — especially in the community at locations meant
to be quiet — library, museum, theatres, medical offices, etc.

o Refrain from excessive use during C.A.R.S. activities.

o Do not use electronic device to take a picture/video of someone without their
permission.

o Do not scream, get upset or angry while using your electronic device.

Disruptive Behavior
e Disruptive behavior is not allowed at C.A.R.S., in the community and/or on agency
vehicles.

e Disruptive behavior can be defined as any behavior that negatively affects a person,
group of people and/or an environment.

e Disruptive behavior may include but is not limited to:

Bullying, provoking, mocking and/or intimidating peers or staff members

o Demonstrating physical and/or verbal aggression to self, peers or staff members
o Swearing, screaming, name calling

o Throwing objects, damaging property

o

e Since C.A.R.S. encourages individuals to respect everyone’s “personal space” — kissing,
hugging, holding hands, inappropriate touching, and/or any other type of sexual behavior
is not allowed at C.A.R.S., in the community and/or on agency vehicles.

Borrowing / Lending
e You are encouraged not to borrow money or items from your peers or staff.

e You are also encouraged not to lend money or items to your peers or staff.

e Items may include but is not limited to:
o Money/DVD /CD / Clothing / Jewelry / Personal items
o Electronic devices (Cell phone / Tablets / Gaming devices / etc.)

e Due to various allergies, medical conditions, prescriptions, diet restrictions, choking
issues, etc. — sharing food, drinks and/or tobacco products with your peers is not allowed
at C.A.R.S.

Theft / Property Destruction
¢ You are encouraged to be respectful of property, food and/or beverages that belongs to
others while at C.A.R.S. and/or in the community.

e I[fyou take an item that does not belong to you — you will be asked to return the item to
the owner.

e Ifyou take, damage, eat and/or drink an item that does not belong to you — you may be
asked to replace the item using your own money.

e I[fthe item(s) you take or damage is valuable (at C.A.R.S. and/or within the community)
police may have to be involved.
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e If there is reason to believe you have taken something from someone (money, food, item,
etc.)... C.A.R.S. will have the right to search your purse, backpack, clothing, locker, etc.
in your presence.

Dress Code
¢ You are encouraged to dress appropriately and wear shoes that is suitable for the type of
activity you are participating in.

e Clothing / Footwear to avoid would include but is not limited to:
o Clothing that reveals a bare midriff
Shirt with a plunging neck line
Shorts, skirts and dresses that are higher than fingertip length
Clothing with rips, tears and holes
Clothing with writing and graphics that are offensive, vulgar or insulting
Flip-flops type shoes that could become a trip or fall hazard.

O O O O O

Medications — Facility Based Day Hab Services
e All C.A.R.S. employees who administer medication have successfully completed Core

A/B training.
¢ All medications / treatments will be stored in locked area. Controlled medications will be
double locked.
e All medications / treatments must be labeled with the following information:
o Name of individual - Name of Ordering Physician
o Name of medication - Date prescription was filled
o Dosage - Expiration date
o How often it should be taken - Cautionary instructions

e Ifyou self-administer your own medication, you will be responsible for:
o Keeping your medications in a labeled container as specified above
o Keeping your medication in a secure location
o Not giving your medication(s) to other individuals

Disaster Drills — Facility Based Day Hab Services
e You will be asked to participate in disaster drills and safety in-services while at C.A.R.S.

e Drills may include but is not limited to:

o Fire Drill - Tornado Drill

o Hostile Intruder Drill - Bomb Threat Drill
o Power Outage Drill - Earthquake Drill
o Medical Emergency Drill - Vehicle Drills
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